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Envelope checked for 

postmark. If none, local 

office will postmark 

before delivery to County 

Clerk Office. 

Adv. Mail Ballot envelope is 

marked on front with date 

and how it was received. 

Back of envelope is check for signature 

before the person leaves, and can be 

completed if needed before Adv. Mail ballot 

is given to County Clerk Office.  

Return ballot amounts logged onto 

Chain of Custody Form 

Adv. Voter Ballot Number on back of envelope is checked with 

corresponding number in Adv. Pollbook. It is checked that the same 

voter is listed on both. Box in the pollbook will be marked as returned. 

Voter information is retrieved in the State 

Election System to compare signature on file 

with signature on envelope. 

Matching signatures will be logged in 

Election System as accepted. 

Accepted envelopes are stacked 

together in a secure location. 

Envelopes are opened when there 

is a stack of 5 or more. Once 

envelopes are opened, ballots are 

stacked together and entered into 

the Tabulation System. 

If pollbook number is not matching, returned box has previously 

been marked, signature is missing, signature on envelope does 

NOT match with signature on file the Adv. Mail Ballot; Ballot will 

be marked as Provisional and will be logged in the State Election 

System. The Adv. Mail ballot will go to Canvass to be processed. 

The County Clerk’s Office will investigate the reason 

for the Provisional and will make notes for the reason 

it is Provisional.  

The County Clerk’s Office will attempt to make contact, 

usually by phone, with the voter to inform them that 

their ballot is Provisional and if there are any ways to 

reconcile before the County Canvass.  

All Provisional ballots will go to the County Canvass to be inspected by the 

Canvass Board. They will use The Kansas Election Standards (Ch. III) to 

determine the validity of each ballot. Ballots that are deemed by the Canvass 

Board to be valid will be processed through the Tabulation System. Those that 

are deemed invalid will be rejected, not counted, and will be placed unopened 

in election storage until the retention time is up, and then shredded unopened.   


